


 

 
 

 
THIS PARENT AND STUDENT HANDBOOK BELONGS TO: 

Name:  ___________________________________________ 

Teacher Name:  ___________________________________ 

Grade:  ___________________________________________ 

 

 

 

 

Mission:  KES partners with students, parents, and the community in educating 

children to ensure they become responsible, caring, global citizens. 

 

Vision:  KES works collaboratively to provide educational opportunities that 

foster the unique potential of all our students while supporting their intellectual, 

emotional and social development.   

 

Welcome to KES, home of the Wildcats!  As you enter the halls of KES for the first 

time, take a moment to look around; you will see and feel our rich history in 

action. The doors to KES opened in 1927 and from that day forward the halls 

have been filled with young eager minds, patient and loving teachers, and 

you, the families of KES students.  We are excited to begin the 2018-2019 school 

year and hope you will help us make it a great experience for our entire KES 

family. 

 

 

KERNERSVILLE ELEMENTARY SCHOOL 

512 W Mountain St 

Kernersville, NC 27284 

 
 



 

 

 

 

 

 

Respectful Actions Only Safe Behavior 

 

Raise your hand and wait to 

be called on. 

Use polite and kind words. 

 

Listen politely when others 

are speaking. 
 

Follow directions the first                

time. 

 

         Take care of the school and       

         classroom. 

 

 

Keep hands, feet, and  

other objects to self. 

 
 

Walk quietly in the hallway (in a 

straight line). 

 

 

Use materials 

appropriately. 

 
 

Always Do Your Best Responsible Choices 

 

Bring homework and 

materials needed to class. 

 

 

Follow classroom  

routines. 

 

 

 

Complete your work 

putting forth your best 

effort. 
 

 

 

Accept consequences  

without arguing or  

complaining. 

 

 

Use time wisely. 

 

 

 

Tell the teacher if  

you have a problem  

you can’t solve. 

 
 

 



 

 

INFORMATION ESPECIALLY HELPFUL TO PARENTS  

 

 TELEPHONE 

School phone number is (336)703-4100.  School fax number is (336)996-8664.  Cafeteria number is (336)703-4101.  
Students will be allowed to use the phone only in cases of emergency.  Our internal and external phone systems are two different 
phone systems; due to the separate systems the office staff cannot transfer calls through to classrooms.  We appreciate your 
understanding!  This means it is imperative that you communicate with your child’s teacher utilizing notes and/or email.  Due to safety 
issues and the fact that callers cannot be identified, transportation changes will not be accepted over the phone.  Help us by 

honoring our school-wide commitment to keeping all children safe and secure. 
 

 ADDRESS AND TELEPHONE CHANGES 

Please let the office know of changes in addresses and phone numbers.  We often need to contact parents and guardians; therefore, 
we must have current working phone numbers in the event of an emergency or sickness.  In order to change your address in the 
computer system, we must be provided with a current utility bill, bank statement, or other official piece of US Mail that is current within 
the past thirty days. 
 

 EMERGENCIES 

It is imperative we have current information about you and your child (change of address, telephone numbers, cell phone numbers, 
custody papers, etc.)  When an accident or illness occurs, every effort will be made to contact a parent or guardian.  The form entitled 
“Permission to Secure Medical Care” will be given to every parent or guardian so we will have the necessary permission and 
information to take care of your child in an extreme emergency. 
 

 DAILY SCHOOL ROUTINES TO FOLLOW 

1. The school day for students begins at 7:55 AM and ends at 2:25 PM.  School Board Policy 6112 limits the length of the school day.  
Students cannot arrive on campus before 7:25 AM and they must leave the campus no later than 2:40 PM each day.  Students are 
to report immediately to the gym upon entering the building at 7:25 a.m., and then to their classrooms at 7:35 a.m.   

2. All students will receive a free breakfast which will be delivered to the classrooms. 
3. Students should be in their classes ready to begin at 7:55 AM.   
4. Morning announcements will be made at 8:00 AM.  During announcements we will observe a moment of silence.  The moment is 

approximately one minute in length, unstructured, and free of influence with no other activity occurring during this time.   
5. Students may not leave the school grounds during the day unless a parent or parent representative has signed the student out and 

is waiting for the child in the office.  Students will not be called to the office until the parent/guardian arrives in the office. 
6. If a child is late, the parent must come into the office and sign the child in.  All tardies are unexcused unless the child has a doctor’s 

or court excuse.  The child will be given an admission slip to take to the teacher. 
7. If a student must ride a bus other than the usual assigned bus, or if the child is usually a car rider and must ride a bus, he/she must 

bring a signed and dated permission note from home.  He/she must have the note signed in the office, and show it to the bus driver 
when loading the bus.  Again, due to safety issues and the fact that callers cannot be identified, transportation changes will 
not be accepted over the phone or after 2:00 p.m. when students have left their classroom in preparation for dismissal.  

8. If a student is going home by any different means than usual, parents must write a note to the teacher.  (One example includes a 
child who will be a car rider instead of a bus rider that day.)  If the teacher has not gotten a note from the parent, the child will not 
be allowed to deviate from his/her established form of transportation.  This is for the safety and security of your child.   

9. Once loaded, students will not be removed from the buses.  If you must sign your child out early please arrive in the office by no 
later than 2:00 to do so.  Students may not be signed out after 2:00 as dismissal will be in process.   

10. If a child is not picked up by 2:40, the parent must come into the office to sign the child out.  Again, School Board Policy 6112 limits 
the length of the school day.  Students must leave the campus no later that 2:40 p.m. each day.  A fee of $10.00 per child may be 
assessed to parents who are in violation of this policy. 

 

 ABSENCES AND STATE ATTENDANCE POLICY 

We celebrate and encourage great student attendance by adhering to the H.E.R.O. (Here Every day Ready and On time) philosophy.  
Although we know that absences due to illness are unavoidable, please make every effort to be here every day, on time and all day! 
  
Each student who is absent from school must bring a signed excuse to the teacher stating the reason for the absence as soon as the 
child returns to school.  The excuse should include the child’s name, date(s) absent, and reason for absence. 
 
Attendance is extremely important.  State codes list the following as reasons for excused absences: illness or injury, quarantine, death 
in the immediate family, medical or dental appointments, court or administrative proceedings, religious observances, and educational 
opportunity.  Travel is not an excused absence unless it relates directly to an educational experience and requires prior approval from 
the Principal.  A “Notice of Excessive Absence” form is sent home when a child has accumulated three unexcused absences and again 
at six unexcused absences.  A “Conference Letter” will be sent if a child has ten unexcused absences. 
 

 LATE ARRIVALS AND EARLY WITHDRAWALS 

When students arrive at school late or leave early they miss out on the instructional program and also interrupt the teaching and 
learning for other students in the class. 
 



Under the law, it is your duty to require your child to attend school for the entire school day.  Your child’s late arrival or early withdrawal 
may only be excused for medical or dental appointments, illness or injury, death in the immediate family, court or administrative 
hearings, and valid educational opportunities if approved in advance by the Principal.  Students who arrive late must be checked in at 
the office by the parent.  The office will issue a tardy slip so the student can be admitted to class. 
 
Any child signed out from school before 11:15 AM is recorded absent for that school day.  Students may not leave school early for 
private lessons (dance, music, art, gymnastics, etc.), beauty appointments, or tutoring, unless the tutorial program is part of a Special 
Needs Student’s Individual Education Plan.  If your child is on the playground when you sign him/her out, the teacher cannot release 
the child without a note from the office.  There is no provision in state law or local policy that allows you to withdraw your child from 
school early for your convenience.  You may be asked to present a valid photo id card. Please help your child develop a high value for 
school attendance by allowing him/her to remain in school all day long except in unavoidable circumstances.  Please keep in mind that 
10 tardies, early outs, or combination of both equals 1 unexcused absence day.   
 

 Car Rider and Walker Dismissal Information 
Important Procedures 

Dear Parents/Guardians: 
Over the past few years we have had multiple issues with parking at Kernersville Elementary School.  I’m sure that most would agree 
that the majority of the issues occur during afternoon dismissal.  The administration and staff at KES, along with the Kernersville Police 
Department, have worked together to try and find a solution to a problem that has quickly become a safety issue. Unfortunately the 
changes that we have determined need to be made will not make everyone happy, but if everyone follows these rules, it will make our 
school environment a safer one for students, parents, and staff. 
We adhere to and enforce the following policies: 

1.  No Early Sign Outs will be allowed after 2:00 p.m. 

2. Please arrive BEFORE 2:00 p.m. if your child has a medical appointment AND you have sent a note to the teacher indicating 

that fact.  

3. All Early Sign Outs require a doctor’s note to be marked as excused.  There is no provision in the State’s Compulsory 

Attendance Law that allows for Early Sign Outs for the parent’s and/or guardian’s convenience.   

4. After 2:00 p.m. the parking area in front of the school will ONLY be used for handicapped parking.  Parents are not allowed to 

park and pick-up students, but instead ALL parents should drive through the pick up loop. 

Another area that has become an issue with parents and staff is the “walker line.”  These areas were originally set up for the students 

that live in close proximity to the school.  Over the years, parents who chose not to pick up their child(ren) from the car rider lines 
parked in various places (front of the school, side gravel lot, private business lot neighboring school, upper parking lot by football field, 
etc.) and walked up to pick their child(ren) up from the “walker line.”  As time has passed, this has become more and more of a problem 
for KES staff, other parents, and the police department.  Even after being instructed not to, parents continue to park in the neighboring 
private business lot and drive over sidewalks and through the chain that separates the front and back pickup loops, causing costly 
damage  that had to be repaired.  We have had several incidents where parents have engaged in verbal exchanges and used profanity 
in front of children.  I hope that we can all agree that this unsafe and childish behavior cannot, and will not, continue 
 
As originally intended, the only students who will be allowed to meet in the areas known as the “Walker Line” will be students who live 
in close proximity to the school and walk home.  These students will exit through the far right door in the Main Lobby and will be 
escorted by a staff member down to the Crossing Guard at the main exit on West Mountain Street OR exit through their designated 
door leading to the back dismissal loop and will be escorted by a staff member across the parking lot to the sidewalk and stop sign 
located at the corner of School Street and our parking lot.   

1. If your child(ren) lives 2/10 of a mile or more from campus, which is outside of “walker range,” they WILL NOT be allowed to go 

to the “walker line” area.  These students will need to be picked up from the appropriate car rider line (Kindergarten and 1st 

graders; along with their older siblings – front loop; 2nd through 5th graders – back loop) or ride the bus home. 

2. No 2nd through 5th grade students will be allowed to be picked up in the front loop unless they have a sibling that is in 

kindergarten or 1st grade. 

Thank you in advance for your cooperation in following these procedures and in helping us to keep all of our children, parents, and staff 
members safe.  If you have any questions or concerns please leave your name and number with the office staff, 336-703-4100, and I 
will return your phone call. 
Sergeant Jimmy Deeney 
Kernersville Police Department 
 

 BUS ROUTES 

Information about bus routes is sent home with the room assignment letter prior to the opening of school.  Usually five to ten school 
days are needed for bus routes and times to stabilize at the beginning of school.  If you have a concern about a bus route or stop, call 
the Assistant Principal in charge of buses at 336-703-4100, or the Transportation office at 336-748-2287. 
 

 BUS Administrative Regulation (AR 5131.1 and Policy 3541) 
Parents of pre-kindergarten, kindergarten, and first grade students must provide or arrange supervision at bus stops, 
including having someone meet their child at the bus stop in the afternoon. If a student is given this responsibility, he or she 
must be in the fourth grade or higher. If no one is at the bus stop in the afternoon to meet a pre-kindergarten, kindergarten, or 
first grade student, the parent will be called immediately and will be told to pick up the child at the next school the bus is 
assigned to. If the parent does not pick up the child within 30 minutes, or is not at the designated stop awaiting the child’s 
arrival, he or she will be charged a $10.00 per child care fee.  After three occurrences of no escort at the bus stop, the parent 



will be required to attend a conference with their child’s principal/assistant principal.  After the fourth/fifth occurrence, the 
child will be suspended from riding the bus for one/two day(s) and/or the school system may contact outside agencies for 
assistance.  Should a failure to provide escort occur a sixth time the child could lose the privilege of riding the school bus for 
the remainder of the school year and/or the school system may contact outside agencies for assistance. 
 

 BUS SAFETY 

 Be at your bus stop on time. 

 Wait off the road for the bus and cross the road (if necessary to board the bus) only after the bus stops, the driver gives 
you the safe hand signal, and the door is open. 

 Do not play, push, shove, etc. while waiting for the bus. 

 Sit quietly.  Loud noises can distract the bus driver and cause an accident. 

 Absolutely no fighting on the bus, at bus stops, or at school.  The student should report a problem to the driver, then to the 
KES Staff member who is supervising on the bus lot when the student gets off the bus.  That staff member will then report 
the problem to administration.   

 Remain in your seat until the bus has stopped.  The bus ride is not a time to play.  Do not put anything or any part of your 
body out the window.  It is very dangerous to be out of your seat while the bus is moving! 

 Do not use the emergency door except in an emergency. 

 Help keep the inside of the bus clean.  No food, gum or drinks are allowed. 

 When you arrive at your bus stop in the afternoon, walk away from the bus quickly.  If you must cross the road, walk in 
front of the bus so the driver can see you.  Be sure to look for traffic first. 

 When getting on or off a school bus, be certain that the driver can always see you. 
 

 BUS DISCIPLINE PROCEDURES 

 The driver will warn the student first for misbehavior. 

 The driver will assign a seat to all students. 

 Serious misbehavior offenses will be sent to KES Administration for further disciplining. 

 The driver will write up the offense on a bus conduct notice and give it to Administration.  One copy goes home to the 
parent and the other copy is kept on file in the office. 

 A severe offense, regardless of the order in which it is committed, may necessitate immediate suspension from the bus. 
Many students feel that they have an irrevocable right to ride a school bus.  However, state law clearly says that riding a bus is a 
privilege that may be taken away for misbehavior or for any other reason the principal feels is necessary.  Each year some students 
have bus transportation privileges taken away—some permanently and some temporarily. 

 

 WALKER AND CAR RIDER SAFETY 

 According to School Board Policy 6112, students cannot arrive on campus before 7:25 AM and they must leave the 
campus no later than 2:40 PM each day unless the student has permission from the Principal (example: before or after 
school tutoring).  A fee of $10.00 per child will be assessed to parents who are in violation of this policy. 

 Cross only at locations where a Crossing Guard is on duty.  At school, cross at driveways only where a staff member can 
help you across.  This applies to adults, too. 

 Parents arriving early in the afternoon to pick up their child must remain outside of the building and wait in their vehicle.  In 
the afternoon car riders must go directly to either the front entrance or the back car rider loop area to meet their rides.  No 
other areas of the school can be used.  Children cannot meet you in the parking areas. 

 We love animals, but for safety reasons do not bring your pets into the school or to the car rider pick-up / drop-off areas. 

 Students must sit on their bottoms with legs crossed while waiting for their ride.  Kindergarten and first graders will be held 
in the front lobby while second, third, fourth, and fifth graders will report to the back car rider loop.  Remember to leave a 
walkway.  No eating or drinking.  No fighting or playing.  Watch for your ride and be ready to go when your name is called 
and the vehicle pulls up. 

 At the back loop area, sit with the staff member on duty.  Do not go between the cars.  You must wait on the sidewalk for 
your car to come through the loop. 

 
 

 MAKE UP WORK FOR EXCUSED ABSENCES 
We will make every effort to provide work for students to make up if they are absent.  Call the office and the office will notify 
the teacher during his/her planning time. School Board policy states that teachers have 24 hours to gather assignments for 
students with excused absences. Students must return the completed make up work within 1 day of each day they were 
absent.  Please note that teachers will not be disrupted and/or cease instruction of students present in order to gather 
makeup assignments together for a student that is absent. 

 

 STUDENT INSURANCE 

Student accident insurance is available.  Information will be sent home, upon request, at the beginning of the school year. 
 

 CAFETERIA CHARGES 

Kernersville Elementary is part of the Community Eligibility Provision (CEP) program therefore all students receive breakfast and lunch 
free of charge.  If your child would like to purchase an extra carton of milk as part of their meal or for snack in the classroom the cost is 
$0.50 per carton. 
 
 



 CAFETERIA 
Universal Rules for the Cafeteria 

1. When you enter the serving area, talk only to the Server and the Cashier. 
2. Be polite and speak loud enough for the Server and the Cashier to hear you. 
3. Know your number. 
4. Have your money ready. 
5. Get everything you need as you go through the line. 
6. Stay seated.  Raise your hand if you need something. 
7. Talk quietly to the people beside and across from you when the music is not playing. 
8. Use good table manners. 
9. Always walk – never run. 
10. Music playing means NO TALKING. 

 

 HOMEWORK 

Homework may be assigned for the week or nightly Monday through Thursday. 
Kindergarten-Grade 1:  Take Home Reader/Reading Log as the child grows in reading skills; math reinforcement as  
needed 
Grade 2-5: Take Home Reader/Assignment; practice mathematics facts; other subject assignments as assigned. 

 Parents can help by: 

 Providing suitable study conditions 

 Encouraging the child by avoiding undue pressure 

 Helping as a consultant, but not doing the child’s homework for him/her 
 If additional help is needed, a list of tutors can be obtained by contacting the school’s Instructional Facilitator. 
 

 MEDIA CENTER/TECHNOLOGY POLICIES 
Fees will be charged for lost and damaged media center, school, and/or technology materials. Any material is considered lost 
when it is not returned after a period of (30) days after it was due or by the end of the school year, whichever comes first. 
Additional materials may not be checked out by students who have overdue books or who have not paid their fees for lost or 
damaged materials.  Refunds for any lost item(s) that was (were) paid for will be issued only if the item(s) is (are) returned 
prior to the end of the fiscal year which is June 30th. 

If you have any particular concerns or guidelines you would like your child to follow when choosing self-selected reading 
materials, please contact the media coordinator and/or the classroom teacher. 
 
All students and parents are required to sign the WS/FCS System Student Technology Agreement and Parent Permission 
Form upon enrollment in any system school.  This form reads in part: 
“To use networked resources, all students must sign and return this form and those under age 18 must obtain parental 
permission.  The activities listed below are not permitted: 

1. Sending or displaying offensive messages or pictures. 
2. Using obscene language. 
3. Giving personal information, such as complete name, phone number, address or identifiable photo, 

without permission from teacher and parent or guardian. 
4. Harassing, insulting or attacking others. 
5. Damaging or modifying computers, computer systems, or computer networks. (Fees will be charged for 

damaged and/or destroyed equipment.) 
6. Violating copyright laws. 
7. Using others’ passwords, logins, and/or usernames. 
8. Trespassing in others’ folders, work or files. 
9. Intentionally wasting limited resources (i.e. printing). 
10. Employing the network for commercial purposes, financial gain, fraud, or illegal activities. 

Other expectations are listed in the WS/FCS System Board Policy (AR 6161.1) for Acceptable Use of Internet and 
Websites.”  If you would like a complete copy of the permission form please request it from the office.  
 
 

 VOLUNTEER PROGRAM 

One way you can help is by volunteering at KES.  Volunteering provides the very special opportunity to touch the lives of the future 
members of our community. A little bit of your time means so much to so many. The Volunteer Program at KES has opportunities for 
everyone who would like to get involved. You can help out weekly in our classrooms, work with the PTA to organize large school 
functions, or work behind the scenes assisting with various projects.  As you see in our Mission and Vision Statements, we believe it 
takes all of us working together to ensure the success of our students. Volunteers are important to the overall success of our 
instructional program.  Everyone benefits from volunteerism.  Kernersville has a very strong volunteer program, and we encourage you 
to continue this tradition by sharing your time with students.  You do not have to be a trained teacher to be a school volunteer.  Parents, 
grandparents, senior citizens, neighbors: anyone who has a genuine interest in and love for children is an outstanding volunteer 
candidate.  Volunteers are scheduled at a time convenient to both the volunteer and the school.  We hope you will consider becoming a 
volunteer this year.  In order to volunteer or visit students at any WS/FC school, you must first complete the volunteer application and 
criminal background check which can be found on the WS/FCS website under the Parents/Community tab.  Please contact your child’s 
teacher or the Parent Involvement Coordinator if you are interested in volunteering, 336-703-4100. 



 

 ADMINISTRATION OF MEDICATION AT SCHOOL 

If medication must be given at school, the original Permission to Administer Medication form is required before school personnel can 
administer medication.  The medication must be clearly labeled, in its original packaging, as to its content and dosage.  The student’s 
parent or guardian is required to provide a written statement from the physician verifying the need for the drug to be administered at 
school, a description of the medication, its dosage, timing for administration, and adverse side effects. If an emergency medication is 
needed for bee stings, asthma, etc., these medicines can be stored at school, and parental permission and physicians’ forms must be 
filed at school in order for us to administer the drug.  The school wishes to assist with the health of your children and requests your 
cooperation in following the procedures described.  Please notify the school of any unusual health problems such as diabetes, epilepsy, 
etc.  We will need to meet with the parent and school’s public health nurse to develop a Health Plan. 
 

 CONFERENCES 

During the first quarter of school each grade will offer the opportunity to meet with you and review your child’s progress. Parent 
conferences may be scheduled at other times prior to or after the students’ instructional day.  Please contact your child’s teacher by 
sending a note or email if you would like to schedule a conference.  Teachers and parents working together can help a child reach 
his/her potential; therefore, we encourage and welcome conferences. 
 

 COMMUNICATIONS 

We will make every effort to keep you informed. Each day a student work folder will be sent home to parents.  Our school publishes a 
monthly newsletter that highlights our special events and activities.  Each Grade Level will implement a consistent plan for 
communicating.  Telephone messages will also be sent home regularly.  Please be sure your child’s teacher and the office are made 
aware of any phone number changes immediately.  Parent Assist is available online for 3-5 parents.  Contact Kathi Amrich at 336-703-
4100 ext. 51208 for more information. 
 

 PARENT VISITATIONS 

The safety of our children at Kernersville Elementary School is our most important concern.  Each time you visit, parents and other 
visitors must ring the doorbell, stand in front of the camera, and state name and purpose of visit prior to being allowed entry. Unfamiliar 
visitors will be asked to present a photo id prior to being allowed entry into the school.  Visitors must immediately sign in on the visitor 
computer located in the main lobby, and get a visitor’s sticker to wear on the chest at all times while on campus.  ALL visitors must 
check in on this system - no exceptions!  Please do not allow people to “tailgate” and follow you into the building without first being 
properly identified by our staff.  Do not open any door to allow anyone else entry into the building while you are visiting.  Thank you for 
helping to keep our campus safe. 
 

 SNACKS 

Students may bring a snack to eat if the teacher includes a time for snack in his/her schedule.  Fruit or vegetable snacks are preferred 
since we encourage good nutrition.  Students’ parents may send birthday snacks to be served by the teacher at break or with lunch.  
Please notify teachers in advance, and be considerate of the teacher’s time (example- send cupcakes instead of a cake that has to be 
sliced.)  Please do not send soda for snacks or lunch drinks.  Please be considerate of the many students with nut allergies and avoid 
items with nuts. 
 

 REPORT CARDS 

Report cards are sent home quarterly. Letter grades will only be given to students in grades 3 through 5.  Report cards may be held at 
the end of the school year for students who have not paid fees owed to the school. 
 

 STUDENT RECOGNITION 

We implement a variety of recognition programs to celebrate academics, attendance, and character. 
 

 PROMOTION/RETENTION 

In accordance with NC General Statute 115C-288(a), principals have the authority to promote and retain pupils based on the policies of 
the State Board of Education and local guidelines.  For more in depth Promotion and Retention information please refer to Policy 5123 
on the WS/FCS website’s Policy Search Engine. 
 

 School Guidance Opportunities  

Character Education and social and emotional development is especially important in elementary school. We are committed to helping 
each student develop their social skills and the character traits of respect, responsibility and caring. Emotional intelligence has been 
shown by research to be a better predictor of life long success than is academic success. In addition to lessons in the regular 
classroom, your child may participate in small group and/or individual counseling; and grade life skills instruction including social and 
emotional learning opportunities. These are part of the regular education curriculum at Kernersville Elementary and permission is 
assumed unless you as the parent specifically request that your child not see the counselor individually or in a small group. If you would 
like to discuss a particular issue regarding your child with the counselor, please feel free to call our guidance department at any time. 
 
 

 WHAT TO DO IF IT SNOWS 

Sometimes snow or other severe weather conditions require that we close school for the safety of our children.  The Winston/Salem 
Forsyth County School System will make the announcement as soon as the decision is made to close school.  Parents and students 
can help by following these guidelines: 



 Listen to one of the local radio or television stations.  If school is closed for the day, a definite announcement will be made 
by 6:30 AM, and an AlertNow phone call will be sent out to parents.  If there is no announcement, school will open as 
usual.  Please do not call the school.  Callers will be instructed to follow these procedures. 

 Occasionally, very bad weather develops during the day.  The school system monitors weather information continuously, 
and will close school early if conditions become more hazardous in the morning.  If this seems likely, please listen to your 
radio or television for instructions, but do not call the school.  If the decision is made to close school early, it takes one 

hour for the buses to be ready to begin their routes on the adjusted schedule.  School officials will stay at each school until 
students are picked up or sent home by whatever prearranged plans are made by parents for such occasions. 

 
 

 PARTIES 

Classes have two parties each year.  One is usually before the winter holidays and the other is a picnic at the end of school. 
 

 PICNIC AREA 

Our picnic tables are located outside the cafeteria and the tables are for parents and their child only - no extra friends.  Please do not 
allow your child to play on the steps or grassy areas.   
 

 RESTROOMS 

Let’s all take responsibility in keeping our restrooms neat and clean.  Wash hands and throw all used paper towels in the trash 
containers.  Talk only if there is an emergency. 
 
 

 ASSEMBLIES 

Before each assembly, please observe our two finger silent signal that reminds all students to sit quietly and use good manners. 
 

 FIELD TRIPS 

Off campus field trips allow for extension of what is being learned within the classroom and also give our students the opportunity to 
learn about their surrounding community.  Your child’s teacher will inform you of the trips planned and associated costs in a timely 
manner.  All field trips are non-refundable.  If a field trip is cancelled or a child is unable to attend, the money will be used for other 
activities in his/her classroom by the end of the school year.  Students will follow all school rules on trips and will use seat belts when 
traveling in cars.  Behavior in class is often a determining factor in allowing your child to participate in these away-from-school 
opportunities.  Again, all field trips are non-refundable.   
 

 DISCIPLINE 

We will work to help students learn in a warm atmosphere free from distractions.  Student behavior that is unsafe, disruptive, or 
disrespectful to fellow students and teachers will not be tolerated.  If we experience some difficulty in maintaining this type of 
atmosphere, every effort will be made to involve parents/guardians and persons on our staff to help improve this behavior 
 
 
Policy 5131, Student Behavior 

 Authority of school personnel 
o Principals or his/her designee have authority to and responsibility to investigate and take appropriate action regarding any 

prohibited or criminal student behavior and referrals. 
o Teachers have authority and responsibility to manage classroom behavior and to report acts of violence to you 
o All school personnel have the authority to manage or remove disruptive or dangerous students from the classroom and 

other locations within the school building. 
  
Each teacher will outline a classroom discipline plan that aligns with our school discipline plan.  When a student engages in disruptive 
behavior or fails to live by the standards outlined, classroom and/or office consequences will be assigned. 
  Classroom Discipline Options 

 Warning 

 Timeout/Reflection 

 Timeout in another classroom 

 Parent letter 

 Conference with teacher or administrator 
Office Discipline 

 An entire Classroom Discipline Form completed within a week will result in a Discipline referral (D1) to office/parent. 

 Especially hostile or egregious behavior will result in immediately being sent to the office 
 

 APPLICABILITY OF RULES 

 While in any school building or on any school premises, before, during or after school 

 While on any bus or other vehicle as part of a school activity 

 While waiting at a school bus stop 

 During any school-sponsored activity or extracurricular activity 

 When the student is subject to the authority of school employees 

 At any place or time when the student’s behavior has or is reasonably expected to have a direct and immediate impact on the 
orderly and efficient operation of the schools or the safety of individuals in the school environment. 

 



CODE OF STUDENT CONDUCT AR 5131 

June 2015 

 

I. Introduction. 
 

The purpose of this Code of Student Conduct is to notify students and parents of the standards of 

behavior expected of students, conduct that may subject students to discipline, and the range of 

disciplinary measures that may be used by school officials in enforcing board policies, 

administrative regulations, school rules, and classroom rules. It is important parents, students and 

school officials understand these are guidelines and not prescribed actions that must be followed in 

each and every instance of student misconduct. School administrators may impose more or less 

severe disciplinary actions based on mitigating and aggravating factors and in keeping with the 

principals set out in Policy 5131. 

 

Students with Disabilities. The procedures set forth in the Individuals with Disabilities Act 

(IDEA) and its implementing regulations, Article 9 of Chapter 115C of the North Carolina General 

Statutes and its implementing regulations, and AR 5131.25 shall be followed when disciplining 

students with disabilities. 

 

 

II. Definitions. 

A. Aggravating factors.  Factors that may be considered by a school official which would 

increase the severity of a student’s punishment for violating the Code of Student Conduct. 

 

B. Alcoholic beverage.  Includes malt beverage, fortified wine, unfortified wine, spirituous 

liquor, mixed beverages, or beer. 

 

C. Alternative education services.  Part or full time programs, wherever situated, providing direct 

or computer-based instruction that allows a student to progress in one or more core academic 

courses.  Alternative education services include programs established by the local board of 

education in conformity with N.C.G.S. § 115C-105.47A and Administrative Regulation 5117.5. 

 

D. Controlled substance. Includes marijuana, heroin, LSD, methamphetamine, cocaine, or any 

other drug listed in schedules I – VI of the N.C. Controlled Substances Act. (N.C.G.S. §§ 90- 89 

through 90-94.) 

 

E. Corporal punishment.  The intentional infliction of physical pain upon the body of a student as a 

disciplinary measure. 

 

F. Educational property.  Any school building or bus, school campus, grounds, recreational area, 

athletic field, or other school property under the control of the Winston-Salem/Forsyth County 

Board of Education. 

 

G. Expulsion. The indefinite exclusion of a student from school enrollment for disciplinary 

purposes. 

 

H. Firearm.  Any of the following: 

a. A weapon, including a starter gun, which will or is designed to or may readily be 

converted to expel a projectile by the action of an explosive. 

b. The frame or receiver of any such weapon. 



c. Any firearm muffler or firearm silencer. 

d. A firearm does not include an inoperable antique firearm, a BB gun, stun gun, air rifle, 

paintball gun, or air pistol. 

 

I. Long-term suspension.  The exclusion for more than ten (10) school days of a student from 

school attendance for disciplinary purposes from the school to which the student was assigned at 

the time of the disciplinary action. 

 

J. Mitigating factors.  Factors that may be considered by a school official which would decrease 

the severity of a student’s punishment for violating the Code of Student Conduct. 

 

K. Narcotic.  Any of the following, whether produced directly or indirectly by extraction from 

substances of vegetable origin, or independently by means of chemical synthesis, or by a 

combination of extraction and chemical synthesis: 

a. Opium and opiate, and any salt, compound, derivative, or preparation of opium or 

opiate. 

b. Any salt, compound, isomer, derivative, or preparation thereof which is chemically 

equivalent or identical with any of the substances referred to in clause a, but not 

including the isoquinoline alkaloids of opium. 

c. Opium poppy and poppy straw. 

d. Cocaine and any salt, isomer, salts of isomers, compound, derivative, or preparation 

thereof, or coca leaves and any salt, isomer, salts of isomers, compound, derivative 

or preparation of coca leaves, or any salt, isomer, salts of isomers, compound, 

derivative, or preparation thereof which is chemically equivalent or identical with 

any of these substances, except that the substances shall not include decocanized 

coca leaves or extraction of coca leaves, which extractions do not contain cocaine 

or ecgonine. 

 

L. Parent.  Includes a parent, legal guardian, legal custodian, or other caregiver adult who is 

acting in the place of a parent and entitled to enroll a student in school. 

 

M. Destructive device.  An explosive, incendiary, or poison gas: 

a. Bomb. 

b. Grenade. 

c. Rocket having a propellant charge of more than four ounces. 

d. Missile having an explosive or incendiary charge of more than one-quarter ounce. 

e. Mine. 

f. Device similar to any of the devices listed in this subsection. 

 

N. Principal.  Includes the principal and the principal’s designee. 
 

O. School official.  The Superintendent, Assistant Superintendent for elementary, middle or high 

schools, principals, and assistant principals. 

 

P. School personnel.  Includes any of the following: 

a. An employee of the Board of Education. 

b. Any person working on school grounds or at a school function under a contract or 

written agreement with the public school system to provide educational or related 

services to students.. 

c. Any person working on school grounds or at a school function for another agency 

providing educational or related services to students. 



d. Any school volunteer. 

 

Q. Serious personal injury.  Includes, (1) substantial risk of death, (2) serious permanent 

disfigurement, (3) a coma, (4) a permanent or protracted condition that causes extreme pain, 

(5) permanent or protracted loss or impairment of the function of any bodily member or organ, or (6) 

an injury that results in prolonged hospitalization. 

 

R. Short-term suspension. The exclusion of a student from school attendance for disciplinary 

purposes for up to ten (10) school days from the school to which the student was assigned at the 

time of the disciplinary action. 

 

S. Substantial evidence.  Such relevant evidence as a reasonable person might accept as 

adequate to support a conclusion; it is more than a scintilla or permissible inference. 

 

T. Superintendent.  Includes the Superintendent and the Assistant Superintendent for 

elementary, middle and high schools. 

 

U. Tobacco Products. Includes cigarettes, cigars, blunts, bidis, pipes, chewing tobacco, snuff, 

tobacco products, and products reasonably resembling tobacco or tobacco products (such as 

electronic cigarettes and “vape” products). 

 

III. Disciplinary Measures that May be Used for Violating the Code of Student Conduct. When 

considering the appropriate disciplinary measure for a student, school officials should impose 

sanctions authorized by the Code of Student Conduct for the given offense. Sanctions are 

organized by level as described herein. Guideline sanctions are found in section VI below, 

however, school officials may aggravate or mitigate sanctions as described in section V below. 

Corporal punishment is not authorized as a disciplinary measure in the WS/FCS. The procedures for 

disciplining regular education students are found in policy 5131.5, Procedures for Student 

Discipline. The procedures for disciplining EC or 504 students are found in AR 5131.25, 

Discipline of Students with Disabilities. 

 

A. Level I: Discipline that does not remove a student from the classroom for an extended 

period of time. These interventions are not appealable pursuant to the student discipline appeal 

procedures found in Policy 5131.5. 

1. parental involvement, such as conferences; 

2. positive behavior interventions; 

3. time-out for short periods of time; 

4. behavior improvement agreements; 

5. reduction in student’s grade (for academic misconduct); 

6. instruction in conflict resolution and anger management; 

7. peer mediation; 

8. individual or small group sessions with the school counselor; 

9. academic intervention; 

10. detention before and/or after school or on Saturday; 

11. silent lunch; 

12. community service; 

13. loss of parking privileges; 

14. exclusion from graduation or promotion ceremonies; 

15. exclusion from extracurricular activities; 

16. suspension from bus privileges; 

17. participation in a gang awareness program; 



18. submission to random, mandatory drug tests for one calendar year; and/or 

19. participation in a drug, alcohol and/or tobacco treatment or education program. 

 

B. Level II. In-school Suspension.  In-school suspension (“ISS”) is a form of discipline in which a 

student maintains classroom assignments and remains in school but is in a separate location than 

the student’s regular classroom. The student’s teacher will continue to provide coursework for 

the student to complete while in ISS. Period ISS is preferred to day-long ISS; ISS should be used 

as a short-term solution.  ISS is  not appealable pursuant to the student discipline appeal 

procedures found in Policy 5131.5. 

 

C. Level III.   Short-term Suspension.  A student may be short-term suspended out-of-school 

between 1 and five days (at a time) for willfully engaging in conduct that violates the Code of 

Student Conduct. Students shall not be short-term suspended for truancy or tardiness offenses. 

1. A student subject to short-term suspension shall be provided the following: 

i. The opportunity to take textbooks home for the duration of the suspension; 

ii. Upon request, the right to receive all missed assignments, and to the extent 

practicable, the materials distributed to students in connection with the 

assignment; and 

iii. The opportunity to take any quarterly, semester, or grading period examinations 

missed during the suspension period. 

2. If a student’s short-term suspensions accumulate more than ten (10) days in a semester, to the 

extent the principal has not already done so, he or she shall invoke the mechanisms provided 

for in school plan for management of student behavior adopted pursuant to Board Policy 

5131(IV). 

3. Short-term suspensions are not appealable pursuant to the student discipline appeal 

procedures found in Policy 5131.5. 

 

D. Level IV.  Alternative Learning Center Assignment.  Alternative Learning Center (“ALC”) 

assignment is a form of discipline in which a student is removed from the classroom for up to 

ninety (90) days, but remains in the school building.  Students will be taught by the ALC teacher 

and may also do coursework online.  A student with excellent behavior, attendance and academic 

work as described in AR 5117.5 may return to regular classes before the end of 90 days.  Such 

assignments are not appealable pursuant to the student discipline appeal procedures found in 

Policy 5131.5. 

 

E. Level V.  Alternative School Assignment.  The Board of Education runs several alternative 

schools, as described in AR 5117.5, which are full-time educational programs. Students assigned 

to these programs will be provided opportunity to make timely progress towards graduation and 

grade promotion. 

1. A school official may recommend to the Assistant Superintendent that a student receive a 

disciplinary assignment to an alternative school, and the Assistant Superintendent will decide 

which alternative school would best meet the needs of the student. 

2. Before approving the recommendation, the Assistant Superintendent should consider 

whether other disciplinary interventions have been used by the school and/or would be 

successful in improving the student’s behavior. 

3. Alternative school assignments are not appealable pursuant to the student discipline 

appeal procedures found in Policy 5131.5. 

 

F. Level VI.  Long-term suspension. A principal may recommend to the Superintendent the 

long-term suspension of any student who has committed a serious violation of the Code of 

Student Conduct that either threatens the safety of students, staff, or school visitors or threatens 



to substantially disrupt the educational environment. 

1. The Superintendent delegates to the Assistant Superintendents for the Primary and 

Secondary Schools the authority to long-term suspend a student. 

2. If the offense leading to the long-term suspension occurs before the final quarter of the 

school year, the exclusion shall be no longer than the remainder of the school year in which 

the offense was committed. 

3. If the offense leading to the long-term suspension occurs during the final quarter of the 

school year, the exclusion may include a period up to the remainder of the school year in 

which the offense was committed and the first semester of the following school year. 

4. Students who are long-term suspended shall be offered alternative education services unless 

the Assistant Superintendent provides a significant or important reason for declining to offer 

such services.  Depending on the circumstances, the following may be considered significant 

or important reasons to decline alternative education services: 

i. The student exhibits violent behavior. 

ii. The student poses a threat to staff or other students. 

iii. The student substantially disrupts the learning process. 

iv. The student otherwise engaged in serious misconduct that makes the provision of 

alternative educational services not feasible. 

v. The student failed to comply with reasonable conditions for admittance in to an 

alternative education program. 

5. If a teacher is assaulted or injured by a student and as a result the student is long-term 

suspended or reassigned to alternative education services, the student shall not be 

returned to that teacher’s classroom unless the teacher consents. 

6. A long-term suspension is appealable pursuant to Policy 5131.5, Procedures for Student 

Discipline, however, an alternative education assignment in lieu of long-term suspension is 

not appealable pursuant to Policy 5131.5. 

 

G. Level VII.  365-day suspension.  A 365-day suspension is required when a student has brought 

or been in possession of a firearm or destructive device on educational property, or to a school-

sponsored event off of educational property. 

1. The Assistant Superintendent may modify, in writing, the 365-day suspension for an 

individual student on a case-by-case basis. 

2. The Assistant Superintendent shall not impose a 365-day suspension if he or she 

determines that the student took or received the firearm or destructive device from another 

person at school or found the firearm or destructive device at school, provided that the 

student delivered or reported the firearm or destructive device as soon as 

practicable to a law enforcement officer or a school employee and had no intent to use such 

firearm or destructive device in a harmful or threatening way. 

3. Students who are suspended for 365 days shall be offered alternative education services 

unless the Assistant Superintendent provides a significant or important reason for declining 

to offer such services, as described in section III(F)(2) above. 

4. A 365-day suspension is appealable pursuant to Policy 5131.5, Procedures for Student 

Discipline. 

 

H. Level VIII. Expulsion.  Upon recommendation of the Superintendent or Assistant 

Superintendent,, the Board of Education may expel any student 14 years of age or older whose 

continued presence in school constitutes a clear threat to the safety of other students or school 

staff.  Some of the behaviors constituting a clear threat to the safety of other students are described 

in Board Policy 5131(IX)(42). 

1. The decision to expel a student must be based on clear and convincing evidence. 

2. During the expulsion the student is not entitled to be present on any Winston- 



Salem/Forsyth County School property and is not considered a student of the WS/FCS. 

3. An expulsion is appealable pursuant to Policy 5131.5, Procedures for Student 

Discipline. 

4. A student with disabilities may be expelled only if the student’s IEP team determines the 

student’s misconduct was not caused by or related to the student’s disability as required by 

state and federal law. If a student with a disability is lawfully expelled, the school system 

shall continue to provide the student a FAPE, in a homebound or alternative school or 

program setting as required by state and federal regulations. 

 

I. Lose Control/Lose your License.  As allowed by N.C.G.S. 20-11(n1), if a student is expelled, 

suspended for more than ten (10) consecutive days, or assigned to an alternative educational 

setting for more than ten (10) consecutive days, his/her drivers license or permit will be 

suspended for one year for any of the following offenses. 

 

a. The possession or sale of an alcoholic beverage or an illegal controlled substance on 

school property or at a school activity off campus. 

 

b. The bringing, possession, or use on school property or at a school activity off campus of a 

weapon or firearm resulting in disciplinary action under N.C.G.S. § 115C-391(d1) or that 

could have resulted in that disciplinary action if the conduct had occurred in a public 

school. 

 

c. The physical assault on a teacher or other school personnel on school property or at a 

school activity off campus. 

 

IV. Aiding or Assisting.  A student shall not aid or assist another student to violate board policy, 

administrative regulation, school rules, or classroom rules. A student commits this offense if he or 

she knowingly advises, induces, encourages, aids or assists another student to commit an offense OR 

shares in the purpose of the act (to commit the offense) and aids or is in a position to aid the other 

student when the offense is committed. A student committing this offense may be disciplined in the 

same manner as those students actively committing the offense. 

 

V. Aggravating and Mitigating Circumstances. When considering the appropriate sanction for 

specific   student   conduct,   the   Principal,   Assistant   Principal,   or   teacher   should   consider 

circumstances relating to the offense, including but not limited to the following: 

1. The student’s age; 

2. The student’s mental capacity; 

3. The student’s intent; 

4. The student’s disciplinary history; 

5. The student’s academic history; 

6. The potential benefits to the student of alternatives to suspension; 

7. How the student’s misconduct impacted others; 

8. Whether the student displayed an appropriate attitude and gave respectful cooperation during the 

investigation and/or after the offense occurred; 

9. What other consequence(s) the student may be experiencing outside of school; 

10. What action the student and/or the student’s parent(s) have taken since the offense occurred. 

 

 

 

 



VI. Guideline Sanctions. 

 

Guideline Sanctions for Violations of the Code of Student Conduct 

 

The following guidelines are recommendations for discipline and should not be construed 

as mandatory disciplinary actions.  Administrators may combine sanctions from different 

levels where appropriate (i.e. a short-term suspension and a recommendation for long-term 

suspension).  See Policy 5131 for full offense descriptions. 

LEVEL 1: Discipline that does not remove a student from the 

classroom for an extended period of time. 

 Appropriate for violations of the Code of Student Conduct 

 Appropriate for minor acts of misconduct, first time offenses, or when mitigating factors 

apply to a more serious offense. 

 If aggravating factors apply, consider Level II or Level III discipline 

 If mitigating factors apply, no discipline should be issued 

Being in an Unauthorized Area (UB) Honor Code Violation (Academic Misconduct) 

(UB) 

Bus Misbehavior (UB) Late to Class (UB) 

Cell Phone Use (UB) Leaving Class Without Permission (UB) 

Cutting Class (UB) Other (minor offense) (UB) 

Disruptive Behavior (UB) Other School Defined Offense (UB) 

Dress Code Violation (UB) Possession of Counterfeit Item (money) (UB) 

Excessive Display of Affection (UB) Possession of Student’s own Rx Drug (UB) 

Excessive Tardiness (UB) Skipping Class (UB) 

Falsification of Information (UB)  

LEVEL II:  In-school Suspension 

 Appropriate for violations of the Code of Student Conduct 

 Appropriate for minor acts of misconduct, first time offenses, or when mitigating factors 
 

apply to a more serious offense. 

 If aggravating factors apply, consider a longer ISS or Level III discipline 

 If mitigating factors apply, consider Level I discipline or no discipline 

Aggressive Behavior (UB) Misuse of School Technology (UB) 

Disrespect of Faculty/Staff (UB) Possession of Tobacco (UB) 

Gambling (UB) Repeat Offender (minor disruptions) (UB) 

Inappropriate Items on School Property (UB) Skipping School (UB) 

Inappropriate Language/Disrespect (UB) Truancy (UB) 

Insubordination (UB) Use of Counterfeit Item (money) (UB) 

Leaving School Without Permission (UB) Use of Tobacco (UB) 



LEVEL III: Short-term Out-of-School Suspension 

 Appropriate for violations of the Code of Student Conduct 

 Appropriate for repeated minor offenses, first time offenses, or when mitigating factors 

apply to a more serious offense 

 Short-term suspensions should generally be for no more than five (5) days at a time 

 If aggravating factors apply, consider a longer short-term suspension or Level IV 

discipline 

 If mitigating factors apply, consider Level I, Level II, or no discipline 

Affray (UB) Harassment – Sexual (UB) 

Assault on Non-student (without weapon and 

not intended to cause or causing serious injury) 

(UB) 

Harassment – Verbal (UB) 

Assault – Other (UB) Hazing (UB) 

Assault on Student (without weapon and not 

intended to cause or causing serious injury) 

(UB) 

Mutual Sexual Contact Between Students (UB) 

Bullying (UB) Other (serious offense) (UB) 

Communicating Threats (N.C. Gen. Stat. 14- 

277.1) 

Possession of Alcoholic Beverage (includes 

possession, sale or distribution) (RO) 

Cyber-bullying (UB) Possession of Another Person’s Prescription 

Drug (Not a Controlled Substance or Narcotic) 

Discrimination (UB) Possession of Chemical or Drug Paraphernalia 

(UB) 

Disorderly Conduct (N.C. Gen. Stat. 14- 

288.4)(UB) 

Possession of Counterfeit Item (drug or 

weapon) (UB) 

Extortion (UB) Possession of a Weapon (without intent to use 

or risk of harm; excluding firearms or 

destructive devices) (RO) 

False Fire Alarm (UB) Property Damage (UB) 

Fighting (UB) Theft (UB) 

 

Gang Activity (UB) Unlawfully Setting a Fire (UB) 

LEVEL IV:  Alternative Learning Center Assignment 

 Appropriate for violations of the Code of Student Conduct 

 Appropriate for students who repeatedly commit Level I, II, and III offenses, and/or when 

other interventions do not improve the student’s behavior 

 Appropriate when aggravating factors apply to less serious offenses 

 Appropriate when mitigating factors apply to more serious offenses 

 Alternative education placement must be considered in lieu of long-term suspension 

Repeat Offender (serious disruptions) (UB) Use of Controlled Substance (RO) 

Under the Influence of Alcohol (UB) Use of Counterfeit Item (i.e. counterfeit 

controlled substance or weapon) (UB) 

Under the Influence of a Controlled Substance 

(UB) 

Use of Narcotics (RO) 

Use of Alcoholic Beverage (RO)  



LEVEL V:  Alternative School Assignment 

 Appropriate for violations of the Code of Student Conduct 

 Appropriate for students who repeatedly commit Level I, II, and III offenses, and/or when 

other interventions do not improve the student’s behavior 

 Appropriate when aggravating factors apply to less serious offenses 

 Appropriate when mitigating factors apply to more serious offenses 

 Alternative education placement must be considered in lieu of long-term suspension 

Assault on School Personnel (without weapon 

and not intended to cause or causing serious 

injury) (RO) 

Violent Assault Not Resulting in Serious Injury 

(an attack that is intended to cause or 

reasonably could cause serious injury) (UB) 

Robbery Without a Weapon (UB)  

LEVEL VI:  Long-term Out-of-school Suspension 

 Appropriate for violations of the Code of Student Conduct 

 Appropriate when the student’s conduct threatens the safety of students, staff, or school 

visitors or threatens to substantially disrupt the educational environment 

 Appropriate when there is a significant or important reason to decline alternative 

education services, such as: 

vi. The student exhibits violent behavior. 

vii. The student poses a threat to staff or other students. 

viii. The student substantially disrupts the learning process. 

ix. The student otherwise engaged in serious misconduct that makes the 

provision of alternative educational services not feasible. 

x. The student failed to comply with reasonable conditions for admittance 

in to an alternative education program 

 Generally, a long-term suspension lasts between 11 days and the remainder of the school 

year (unless the offense is committed during the last quarter as provided in section III(F) 

above) 

 Alternative education placement must be considered in lieu of long-term suspension 

 If mitigating factors apply, consider fewer suspension days or alternative education 

placement 

 If aggravating factors apply, consider more suspension days or a Level VIII sanction 
 

Bomb Threat (RO) Sale/Distribution of Controlled Substance in 

Violation of Law – Cocaine (RO) 

Burning of a School Building (RO) Sale/Distribution of Controlled Substance in 

Violation of Law – Marijuana (RO) 

Possession of Controlled Substance in 

Violation of Law- Cocaine (RO) 

Sale/Distribution of Controlled Substance in 

Violation of Law – Other (RO) 

Possession of Controlled Substance in 

Violation of Law- Marijuana (RO) 

Sale/Distribution of Controlled Substance in 

Violation of Law – Ritalin (RO) 

Possession of Controlled Substance in 

Violation of Law- Other (RO) 

Sale/Distribution of a Prescription Drug (Not a 

Controlled Substance or Narcotic) (RO) 

Possession of Controlled Substance in 

Violation of Law- Ritalin (RO) 

 

LEVEL VII:  365-day Suspension Out-of-school 

 Appropriate only for the offenses identified in this level 

 Only the Assistant Superintendent can mitigate a recommendation for a 365-day 

suspension 



Possession of Firearm or Powerful Explosive 

(see definitions for “firearm” and “destructive 

device” in section II above) (RO) 

 

LEVEL VIII: Expulsion 

 Appropriate when school officials can show by clear and convincing evidence that a 

student, 14 years of age or older, constitutes a clear threat to the safety of other students 

or school staff when he or she is in school 

 The student does not have to be arrested or charged with a crime to be recommended for 

expulsion 

 If mitigating factors apply, consider Level IV, or V, or VI sanction 

Assault Involving the Use of a Weapon (RO) Rape (PD) 

Assault Resulting in Serious Injury (PD) Robbery with a Dangerous Weapon (PD) 

Homicide (PD) Sexual Assault Not Involving Rape or Sexual 

Offense (see AR 5131.7 for definition) (PD) 

Kidnapping (PD) Sexual Offense (see AR 5131.7 for definition) 

(PD) 

Possession of a Weapon (with intent to use or 

risk of harm; excluding firearms and powerful 

explosives) (RO) 

Taking Indecent Liberties with a Minor (see 

AR 5131.7 for definition) (PD) 
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 TIME OUT/IN SCHOOL SUSPENSION OR SUSPENSION FROM SCHOOL 

Sometimes it becomes necessary for the Principal/Assistant Principal to suspend a child from class or school because of repeated or 
serious misbehavior.  Fighting, profanity, stealing, possession of a weapon or drugs, being disrespectful to a teacher, displaying 
extremely disruptive behavior, or behavior harmful to others are just some of the reasons which may bring about a suspension. 

 
 
 

 MONEY, PERSONAL BELONGINGS, ETC. 

 Fees will be charged to students who lose, damage or destroy school property.  This includes, but is not limited to, 
technology equipment (ie. computers, tablets, headphones, calculators, etc.), books, furniture, fixtures, bus seats, 
etc.  Fees (including Late Pick Up) will be entered into the Destiny data system and will follow the student until paid.    

 Children are not to bring excessive amounts of money.  Money brought to school by a child is the child’s responsibility. 

 Students may not buy, sell, or trade items at school (ie. Pokemon cards).  Students also may not ask classmates for money. 

 Do not bring basketballs, footballs, etc. unless you have permission from your teacher.  If you are allowed to bring a ball to 
school, carry it in your backpack or a bag.  You place yourself in great danger when a dropped ball rolls in front of or under a 
vehicle. 

 Distribution at school of invitations to outside of school parties, gatherings, and other events is strictly prohibited. 

 Your school day is so full of learning activities that you do not need to bring toys, radios, chewing gum, or candy.  Please leave 
these items at home.  Toys, trading cards, electronics of any type and other inappropriate items may be taken by your teacher 
and kept by the administrators in the office to be returned to the parent. 

 Kernersville Elementary School, Winston-Salem/Forsyth County School System, and/or its employees are not financially 
responsible for replacing or repairing lost, damaged, or stolen personal property of students.  Bringing personal items to school 
is done at the student’s and parent’s/guardian’s own risk. 

 
 
 
 



 CELL PHONE POLICY 
 

 Your child may possess, but may not display, portable communication devices such as cell phones and/or pagers.  All devices 
must be turned off during the instructional day, while on campus and/or field trips, and remain in their backpack/bookbag.  If it 
rings or is visible during school hours, it will be confiscated by the teacher (or other staff member) and turned in to the office.  
Parents can pick up the device in person from the school’s office.  Should the cell phone, or any other similar electronic 
equipment be lost, stolen or damaged, it is the student’s responsibility and not that of the school.  Feel free to contact an 
administrator at 336-703-4100 if you have any questions.   

 
♦     DRESS AND APPEARANCE 

 
Students are expected to follow standards of dress and appearance that are compatible with an effective learning environment when 
attending school. If a student’s dress or lack of cleanliness is detrimental to his or her health or safety, the principal may require the 
student and the student’s parents or guardians to take appropriate action to remedy the situation. In addition, if a student’s dress or 
appearance is so unusual, inappropriate or lacking in cleanliness that it clearly and substantially disrupts class or learning activities, the 
student may be required to change his or her dress or appearance. Examples of prohibited dress or appearance include: 
 
 • Clothing that contains advertisements for tobacco, alcohol or drugs; pictures or graphics of nudity; and words that are profane, lewd, 
vulgar, or indecent 
 • Halter tops, bare midriff tops, or bare midriffs 
 • Spaghetti straps or tank tops 
 • Strapless shirts or tube tops 
 • Bare feet, flip flops 
 • Short shorts or skirts 
 • Pants, slacks or jeans that sag below waist 
 • Hats, caps, bandanas, or garments that cover the student’s face or conceal the student’s identity.  Hats/hoods are not to be worn 
when students are inside the building. 
 • Underpants or bras showing or worn as outerwear 
 • Provocative, revealing attire that ex- poses cleavage 
 • Any symbols, styles or attire associated with gangs, intimidation, violence or violent groups about which students at a particular 
school have been notified. 
 
 
Parent’s Guide To PBIS: 

Positive Behavior Interventions & Supports 

 
What is Positive Behavior Interventions & Supports (PBIS)?

Positive Behavior Interventions and Supports is a process for creating school environments that are more predictable 
and effective for achieving academic and social goals.  PBIS will enhance our current systems and practices and also 
change our culture for the better. 

How does it work? 

A key strategy of the PBIS process is prevention.  The majority of students follow the school’s expectations, but are 
never acknowledged for their positive behavior.  Through instruction, comprehension and regular practice, all 
teachers and staff members will use a consistent set of behavior expectations and rules.  When some students do not 
respond to teaching of the behavioral rules, we will view it as an opportunity for re-teaching, not just punishment. 

Does it make a difference? 

The PBIS model is a research based strategy that is supported by the state of North Carolina and the federal 
Department of Education.  The 3-tiered approach reduces problem behavior as a barrier to student achievement.  We 
only have 180 days each year to advance academic progress, so instructional time is very valuable.  Research shows 
that schools following the PBIS model recover thousands of hours of instructional time and, on average, four days of 
student instruction per year. 

What about students that are disruptive? 

Our PBIS school team has developed a documented discipline system that is integrated with the district’s Code of 
Conduct.  When problem behavior occurs, students are provided a full continuum of supports to address the 
behavior.  If students do not respond, the intensity of the support increases.  Most problem student behaviors either 
have an academic or social base.  Properly addressing the root cause of behavior can prevent student failure later in 
life. 

What about parents? 

Parents are an important part of PBIS implementation.  We encourage parents to use the same expectations and 
rules that the school teaches.  This common language creates consistency and a unified support for expected student 
behavior.  Parents are asked to discuss the common rules and expectations and post them at home for easy 
reference.  Children thrive when they have consistent, predictable expectations and consequences. 

 
 
 



How is PBIS different from other school behavior programs? 
The program is focused on acknowledging students for consistent positive behavior. 

There are expectations for all students, parents, staff, and settings. 

Teachers are acknowledged for noticing positive student behavior. 

Direct instruction of expected behaviors will occur throughout the school year. 

Routines and language with respect to appropriate school behavior are consistent throughout the school. 

Students are rewarded for expected behavior by staff with Wildcat Cash that they can spend in the PBIS store at 
various times throughout the school year. 

Problem behavior will be responded to with consistent consequences that are focused on re-teaching the expected 
behaviors. 

 

 

Discipline 

Students will receive one verbal warning per day.  If behavior issues continue infractions will be marked on the 
classroom discipline form.  The classroom discipline form is not an office referral, but a form of communication with 
parents/guardians regarding behavior issues in the classroom.   

Classroom managed behaviors are cheating, classroom disruption, discrimination, dishonesty, disrespect towards 
property, disruptive transitions, inappropriate items at school, non-directed inappropriate language, rude/disrespectful 
actions, teasing, uncooperative behavior/not following directions, unsafe or rough play. 

Intervention and response strategies for classroom managed behaviors include but are not limited to verbal 
correction, apology, conference with student, modeling appropriate behavior, make restitution, behavior contract, 
silent lunch, loss of privilege, 5-10 minute time out, 10-15 minute time out in another classroom, student letter to 
parents, phone call to parents, office referral for chronic behaviors. 

A completed discipline form within one week will result in an office referral.   

Some infractions will result in an immediate office referral. 

Office managed behaviors are assault on peers/school personnel, directed use of profanity, disrespectful actions, 
fighting/physical aggression, harassment/bullying, inappropriate touching, possession of weapon/illegal substances, 
theft, vandalism, chronic classroom behaviors.  

Intervention and response strategies for office managed behaviors include but are not limited to time out, loss of 
privilege, conference with student, parent contact, restitution, in-school suspension, out of school suspension
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What can you do to help your child stay on the path to positive behavior? 
Review the ROAR (Respectful Actions, Only Safe Behavior, Always Do Your Best, Responsible Choices) Core Values with your child. 

Ask your child about his/her day at school every day. 
Make sure your child is ready every day.  Ensure a good night’s sleep. 
Provide a quiet time and space for your child to do homework nightly. 
Keep in touch with your child’s teacher. 
Encourage your child to use appropriate language and tone. 
Practice positive phrases with our child, such as, “Thank you,” “Excuse me,” “Please,” and “I’m sorry.” 
Be a visible part of your child’s school day.  Attend PTA meetings and other school activities as your schedule allows. 
 
 
 
Please be aware our procedures for parents/visitors during arrival and dismissal that are in place for the safety of all of our 
students and staff.   Parents will follow these procedures to help us ensure the highest level of safety for everyone.  

 
Car Arrival Back Line 
Parents Will: 

1. If necessary parents may enter the building at 7:25 through the front door ONLY and must sign in the office and receive a 
visitors badge which must be displayed on the chest at all times while in the building.   

2. Parents will enter the back loop as directed by the traffic guard and pull all the way forward.  The first car in the line will pull up 
to the marker and all cars must follow the car in front of them before coming to a complete stop. 

3. When in the EXIT ZONE, dismiss your child quickly from the passenger’s side.     
4. As soon as your child has exited, continue through the loop following the crossing guard’s directions. 
5. Exit the back loop onto School Street. 
***ALL parents who are parking and walking students to the front door MUST use the crosswalk. 

 
Car Arrival Front Line 
Parents Will: 

6. At 7:25 parents will either drop the student off at the front door or they must sign in the office and receive a visitors badge 
which must be placed in a visible location on the chest and worn at all times while they are in the building.  The one exception 
is for the first two weeks of school Kindergarten parents can walk their child to class and then promptly leave the building. 

7. Parents will enter the outer front loop as directed by the traffic guard and pull all the way forward.  The first car in the line will 
pull up to the marker and all cars must follow the car in front of them before coming to a complete stop.  Parents must have 
their colored tag visible in the front window. 

8. When in the EXIT ZONE, dismiss your child quickly on the passenger’s side.  Do not wait for a staff member to open car door.  
Please do not talk on cell phone while in the loop. 

9. As soon as your child has exited, follow the crossing guard’s directions for when to pull forward. 
10. Exit the front loop onto West Mountain Street. 
***ANY student using the crosswalk under the front canopy MUST be accompanied by an adult or they will not be allowed to cross.  
No one is allowed to drop their child off in the parking lot.  Everyone must go through the drop off loop or park and walk 
with their child. 
 

Student Community Time in Gym Parents Will: 

11.  Not accompany their child to the gym upon entering the building at 7:25; students will report to the gym for Community Time 
and will be taken to class by a staff member at 7:35. 

12.  
Breakfast in KES Cafeteria 
Parents Will: 

13. Not accompany their child to or eat with them in the cafeteria at breakfast.  Breakfast will be delivered to the classrooms for 
students to consume there.   

 
Car Dismissal Back Line 
Parents Will: 

14. Parents are not allowed to enter the building unless they are volunteering or having a meeting.  If this is the case, they need to 
enter through the front door, sign in the front office and receive a visitor’s badge which must be worn on the chest at all t imes 
while in the building and then report immediately to their assigned meeting place. 

15. Parents will not park their car on or off campus and walk to meet their child at the back car line to escort them to their car. 
16. Parents will enter the back loop as directed by the traffic guard and pull all the way forward.  The first car in the line will pull up 

to the marker at the front of the ENTRANCE ZONE and all cars must follow the car in front of them before coming to a 
complete stop.   

17. When in the ENTRANCE/EXIT ZONE, load your child quickly on the passenger’s side. 
18. As soon as your child is in the car, follow the crossing guard’s directions for when to pull forward.  
19. Exit the back loop onto School Street. 
***ANY parents coming through the back loop MUST remain in their car. 
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Car Dismissal Front Line 
Parents Will: 

20. Parents are not allowed to enter the building unless they are volunteering or having a meeting.  If this is the case, they need to 
sign in the front office and receive a visitor’s badge which must be displayed on the chest at all times while in the building. 

21. Parents will not park their car on or off campus and walk to meet their child at the front car line to escort them to their car. 
22. Parents will enter the outer front loop as directed by the traffic guard and pull all the way forward.  The first car in the line will 

pull up to the marker and all cars must follow the car in front of them before coming to a complete stop.   
23. When in the ENTRANCE ZONE, load your child on the passenger’s side.  Have door unlocked and do not wait for a staff 

member to open car door. 
24. As soon as your child is in the car, follow crossing guard directions for when to pull forward.   
25. Exit the front loop onto West Mountain Street. 
***An adult MUST accompany ANY student using the crosswalk under the front canopy or they will not be allowed to cross. 
 
The Main Entrance/Gym/Auditorium Lobbies During Arrival and Dismissal 
Parents Will: 

25.  Not gather, stand, sit, etc. in these areas for socialization with each other or any other reason.  The main & gym lobbies are 
student staging areas for arrival and dismissal. Parents shall remain in their vehicle to allow for the safe and efficient control of 
students during these extremely busy times. 
 
These guidelines have been established in accordance with WS/FCS Board Policy 5131.2 (Closed Campus) Section II. 
 
Visitors:  Parents, Guardians, Caretakers and Others. 

A. Parents, legal guardians and caretakers are encouraged and welcome to observe their student’s classes, extra-class activities 
and other school programs.  However, the principal or the principal’s designee has the authority to limit and control their 
access to classrooms and other school facilities based on the need to respect and preserve the quality of the student 
instructional day and time from interruptions by visitors and to maintain a safe and secure educational environment.  All visitors 
must comply with the behavior standards set forth in Policy 1170, Civility Policy (a copy of this Policy will be provided upon 
request). 

B. All visitors shall be expected and directed to report their presence to the school’s office immediately upon entering a school 
facility.  They may be required by school personnel to sign a visitor log book, to state the reason for their visit, to show a 
picture ID if requested, to obtain permission from the principal or his/her designee to enter the remainder of the building and to 
wear a “visitor” badge if requested by school personnel. 

C. This policy is not intended to prohibit a principal, in his/her discretion, from allowing parents with legal visitation rights to have 
lunch with their child or children at school but parents, guardians, etc. have no right to visit socially with their child (or others) 
during the student instructional day.  Except in the case of an emergency, no student should be removed from class to visit a 
parent or guardian. 

D. This policy is not intended to prohibit school volunteers from entering a school facility but they also shall be required to sign a 
volunteer log book, to obtain permission from the principal or his/her designee to enter the remainder of the building and to 
wear a “volunteer” badge if requested by school personnel.  

 
Thank you for helping us maintain the safest environment for all of our students, parents, visitors, and staff. 
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October 2018

Oct. 17: Early Release
Oct. 26: End of 1st Quarter
Oct. 29-30: Teacher Professional Day

July 2018
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July 4: Independence Day (observed)

November 2018
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Nov. 12: Veteran’s Day
Nov. 21: Leave Day
Nov. 22-23: Thanksgiving 
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Aug. 16-24: Teacher Professional Day
Aug. 27: First Day of School
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Dec. 12: Early Release
Dec. 24-Jan. 2: Winter Break
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Feb. 27: Early Release Day
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Jan. 18: End of 2nd Quarter
Jan. 21: Martin Luther King, Jr.’s Birthday
Jan. 22: Teacher Professional Day
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May 1: Early Release Day
May 27: Memorial Day

June 2019
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June 7: End of 4th Quarter
June 10-12: Teacher Professional Day
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